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oPPE Agreements Guidelines | Create PR

® KFUPM

1. Log in to the system and go to Procurement
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Good morning, Mustafa Hussain A Al Aseeri
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QUICK ACTIONS
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® KFUPM

2. Find the Purchase Requisition button under Apps and click it

Confidential

Things to Finish

You have hidden all open notifications.

My =
QUICK ACTIONS
Process Requisitions
lé:[i Purchase Orders
EEE Purchase Agreements
|§ }b Suppliers

o0 S %
{4 Requisition Lines
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3. In the search bar , write REDA and click Enter.

= KFUPME:E"

More Tasks v

Requester Islam Reda Abdelkader lsmai ,I\

Recent Requisitions

KFUPM-2025-F... Safety Jogger Quick Release Shoes, BESTBOY231 53 Model - 33-28
KFUPM-2025-F Supply Chain Transformation

KFUPM-2025-F... STAPLER NOVUS B3 GRAY

KFUPM-2025-F... POST-IT PMARKER .60X2 in, Assorted Neon Colors

KFUPM-2025-P... PUNCHER 2 HOLE SUPER POWER, up to 150 Sheets of 80 gsm

Top Categories

DESIGNS SERVICE Services

Reguest Forms

* Audit = Events
* Buginess Cards Request * Inzurance
* Construction * Maintenance
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View More

ncomplete

@ Approved
& Approved
Approved

© Approved

Recent Purchases

Supply chain
Transformation

7,417,297.80.05 LOT

[ &=

&

S
Jsise oot

STAPLER NOWUS BS
CLASSIC 40 SHEETS
CAPACITY . G...
Internally Orderable
58.00.0-.; EACH

-]

* Printing
* Renovation

= Rent

s
[sriee

" 3M -USA
MADE / SMALL

nternally zhle
20.87 ey PCK

]

e,
[sret

TAPE MAGIC HIGHLAND
34"X36YD3

Intermally Orderable
400,55 RL

]

o

LT
L imw fooemost

TAPE DISPENSER C38
BRAND 2M USA, Deskiop
TapeD..
ntemnally Orderable

12.00.; EACH

]

Subscrigtion

Supenision

Training

ey

T
L s fooetost
STAFLER MOVUS B2
GRAY

nternally Orderable
39.00.0-.; EACH

]

Wiew More

.
[srirer

STAPLER NOVUS B3
BLACK >

Intemally Orderatie
28.00.0-; EACH

-]
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4. Click on REDA Punchout

Search Results (3

Shop by Categoryw

/" Retated ot N\
REDA /

P

K REDA Punchout /
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5. REDA Safe website will open , then go to Personal Protective equipment

Msﬁe ﬁ Search entire store here... ©®© B B ©whitgish v
v v as Detection v ire Protection v rrigation v ervices v

Personal Protective Equipment v

Ansell

CUT PROTECTION
THAT FEELS COMFORTABLE

Try Our HyFlex™ Range

Confidentia
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6. Shop your items & add to cart

REDA Q search entire store

Safe

REDA

Safe

ective Equipment v

Home / Personal Protective Equipment / Footwear Protection / Safety Shoes / Portwest FW43 Steelite Kumo Shoe 53

Q_ Search entire store here...

Safety Solutions v

@R B @i v

Portwest FW43 Steelite Kumo Shoe S3

Built for tough jobs, the Portwest FW43 Steelite Kumo S3 safety shoes offer all-day comfort and reliable protection.
le, and shock-absorbing heel, they're designed to keep

p. slip-resistant s

With a water-resistant upper, steel to
you safe and steady in demanding environments. Lightweight yet durable, they're the ideal choice for anyone who

needs dependable footwear on the job.

Source Availablity

Select an option to update the sources list

Availability ® in stock
SKU FW43BKR
Price Unit Pair

Usually shipsin  2-3 Days

Options

As low as:

#* 97.75

Excl. Tax: 7€ 85.00

® QB © rsaEngish v

Gas Detection v re Protection v Irrigation v

Portwest FW43 Steelite Kumo Shoe S3

Built for tough jobs, the Portwest FW43 Steelite Kumo 53 safety shoes offer all-day comfort and reliable protection.
With a water-resistant upper, steel toecap, slip-resistant sole, and shock-absorbing heel, theyre designed to keep
you safe and steady in demanding environments. Lightweight yet durable, they're the ideal choice for anyone who

Confidential

needs dependable footwear on the job.

Source Availablity

Select an option to update the sources list

Availability @ In stock
SKU FW43BKR-46
Price Unit Pair
Ontinne
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7. Review your cart and the quantities and click “Transfer Cart”

REDA Safe Q, Search entire store here... ® é’ B~ Sisa Engiisn

Personal Protective Equipment ~ Safety Solutions ~ Fall Protection ~ Gas Detection ~ Fire Protection Irrigation ~ Services

Shopping Cart

Item Price Qty Subtotal Summa ry

Portwest FW43 Steelite Kumo Shoe S3 # 85.00 1 # 85.00
Transfer Cart
Size: 46
‘ Estimate Shifjping and Tax v
Subtotal JE 85.00

/s a Grand Total Incl. Tax #85.00
Update Shopping Cart Grand Total Excl. Tax 4 as.00

Confidential
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8. Complete the PR as usual (Fill all information)
= KFUPM:: Q¢

0w P A

[ 200 || marage apprrenis || viewror | | [ s | = | [ st
o e :

Edit Requisition: KFUPM-2o25-PRug318 (3

Ragelafioning B KFLPU B

" Jusbnicabion Requisition imaurl

* Descriphon | o Apgprervil Aol
AtBcrraty oo 4
o L Choose Agreement release
Ecbviben -
50 Hiviia “REM Ml L Dk -

¥ Cuibynry Contact Parson Rieme F|na”y CI|Ck Smelt

" Dmlvery Contsc! Persos F-mall

Coltvidy Cofticl Pafaon FPhofs

& 1L G
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C e sl chck [T Wil 4 2
Aoicra ¥ Vew ® Fomai® @ 3 | [N EyRpis Linss Catasch
Lne  Deecrpbon Cutigory Mams " Croantity U0 Marms " Prica Aemount | LAR) Diwiwte
et - R 17 5AR X
- = x
Tatal 1TET
Ecwy hpiecied 1 Cokamne Mioden B
4 Lin 1: Dutails
Fi T
* Pl by [ ol R Abdeade lava * Eomtnrie L it | Forck
wegenl | o W Dalver-to Adcewen  Fies P e sty o Prartphosr el Minesls, [HUAMEUABL 1134, Suuall Arabia
ARG Coarvary D | 07 o 2008 @
4 Pileg
Vew ¥ Fomel ¥ [= 5]
Froject Costing Detal s
N Charge Aaoount " Percentage  Cuanity  Amooni (SAR) Caeme
Freject rickituine Exgarelitars Expanditure Coniract Fund
Phumiber TaskNomber ARSI Typs Coparization  Mumbsr i A
Mention your location (Bldg/room/Mob) for

delivery purpose

d Histid 403 Anihmant
siate b Supplisr

AHachmenty Hore 4
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o PPE Agreements Guidelines | Receiving @ KFUPM

1. From Procurement go to “My Receipt”

Things to Finish

s

-

Created by Me You have hidden all open notifications.

From procurement click on
“My Receipts”

Me My Team New Job Offer My Client Groups HR Connect Receivables Procurement Tools

QUICK ACTIONS

Process Requisitions

Purchase Purchase Purchase Orders Negotiations
Requisitions Agreements

o™o
{4 Purchase Orders

EE Purchase Agreements

3 suppliers @
+

Suppliers

OQD Py -
{4 Requisition Lines

Show More

12

Confidential



e PPE Agreements Guidelines | Receiving
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8. Complete the PR as usual

Requisltioning BU

Savad Ssarch | lems Due in Last 7 Days W

** Al leasl one is reguined

4 Search
* ropes | ] Insert the Po number and search
= Entared E)'| | v |
Raqu|a|t|on| |
ttame: Dua | Last 7 day=
arch Results
Viewy Fomdw  §T Freans 1 Defach .'.-rs:' —
Requisitioni Ordered
Eﬂ"”‘ ™ Requisiion  Line ltem Description Supplier Need-by Date Purchase Order Transfer Order
Quantity UOM Name Currency
o smarch conducted.

Columns Hidden 13

All items will appear at this area , select all items and
click receive and finally click submit at the top right
of the page
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Thank You



