Dear KFUPM Faculty and Staff,

The University recognizes that unforeseen

circumstances may  arise, requiring
employees to request unpaid leave once their
annual vacation entitlement has been fully
utilized. However, this type of absence can
impact in maintaining the continuity of the

daily departmental operations.

KFUPM
reminded; any request for Leave Without Pay

Therefore, all employees are
requires approval from your direct manager,
processed in Oracle Fusion and fully
approved by HR Services prior to the
beginning of the leave. These requests will be
reviewed and processed in accordance with
University policy. Please note that any
absence without prior approval will be
considered unauthorized and will be handled

in accordance with the existing attendance

policy.

We appreciate your cooperation and

continued professionalism.

Faculty & Personnel Affairs
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